
(3) A question arising at a Committee meeting must be decided by a majority of
votes, but, if there no majority, the person presiding at the Committee meeting
will have a casting vote in addition to his or her deliberative vote;

(4) At a Committee meeting three (3) Committee members constitute a quorum;

(5) $ubject to these rules, the procedure and order of business to be followed at
a Committee meeting must be determined by the Committee members
present at the Committee meeting;

(6) As required under sections 21 and 22 of the Act, a Committee member
having any direct or indirect pecuniary interest in a contract, or proposed
contract, made by, or in the contemplation of, the Committee (except if that
pecuniary interest exists only by virtue of the fact that the member of the
Ggmmittee is a member of a class of persons for whose benefit the
Association is established), must-

(a) as soon as he or she becomes aware of that interest, disclose the
nature and extent of his or her interest to the Committee; and

(b) not take part in any deliberations or decision of the Committee with
respect to that contract.,

(7) Sub-rule (6) (a) does not apply with respect to a pecuniary interest that exists
only by virtue of the fact that the member of the Committee is an employee of
the Association;

(S) The Secretary must cause every disclosure made under sub-rule (6) (a) by a
member of the Committee to be recorded in the minutes of the meeting of the
Committee at which it is made.

General meetings

16. (1) The Committee-

(a) may at any time convene a special general meeting;

(b) must convene annual general meetings within the time limits provided
for the holding of such meetings by section 23 ol the Act, that is, in
every calendar year within 4 months after the end of the Association's
financial year or such longer period as may in a particular case be
allowed by the Commissioner, except for the first annual general
meeting which may be held at any time within 18 months after
incorporation; and
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(c) must, within 30 days of-

(i) receiving a request in writing to do so from not less than fifteen (15)
members, convene a special general meeting for the purpose
specified in that request; or

. (ii) the Secretary receiving a notice under rule 9 (4), convene a general
meeting to deal with the appeal to which that notice relates;

(d) must, after receiving a notice under rule 5 (4), convene a general
meeting, no later than the next annual general meeting, at which the
appeal referred to in the notice will be dealt with,, Failing that, the
applicant is entitled to address the Association at that next annual
general meeting in relation to the Committee's rejection of his or her
application and the Association at that meeting must confirm or set
aside the decision of the Committee;

The members making a request referred to in sub-rule (1) (c) (i) must-

(a) state in that request the purpose for which the special general meeting
concerned is required; and

(b) sign that request;

lf a special general meeting is not convened within the relevant period of 30
days referred to-

(a) in sub-rule (1) (c) (l), the members who made the request concerned
may themselves convene a special general meeting as if they were the
Committee; or

(b) in sub-rule (1) (c) (ii), the member who gave the notice concerned may
him or herself convene a special general meeting as if he or she were
the Committee;

When a special general meeting is convened under sub-rule (3) (a) or (b) the
Association must pay the reasonable expenses of convening and holding the
special general meeting;

Subject to sub-rule (7), the Secretary must give to all members nbt less than
14 days notice of a special general meeting and that notice must specify-

(a) when and where the general meeting concerned is to be held; and

(2)

(3)

(4)

(5)
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(b) particulars of the business to be transacted at the general meeting
concerned and of the order in which that business is to be transacted;

(6) Subject to sub-rule (7), the Secretary must give to all members not less than
21 days' notice of an annual general meeting and that notice must specify-

when and where the annual general meeting is to be held;

the particulars and order in which business is to be transacted, as
follows-

(i) first, the consideration of the accounts and reports of the
Committee;

(ii) 
B?Hl,i-"'l:r3ff:?1, llo"o"*tee 

members to reptace outgoins

(iii) third, any other business requiring consideration by the Association
at the general meeting;

(7) A special resolution may be moved either at a special general meeting or at
an annual general meeting, however the Secretary must give to all members
not less than 21 days' notice of the meeting at which a special resolution is to
be proposed. ln addition to those matters specified in sub-rule (5) or (6), as
relevant, the notice must also include the resolution to be proposed and the
intention to propose the resolution as a special resolution;

(8) The Secretary must give a notice under sub-rule (S), (6) or (7) by-

(a) serving it on a member personally; or

(b) sending it by post to a member at the address of the member appearing
in the register of members kept and maintained under rule 6;

(9) When a notice is sent by post under sub-rule (8) (b), sending of the notice will
be deemed to be properly effected if the notice is sufficienfly addressed and
posted to the member concerned by ordinary prepaid mail.

Quorum and proceedings at general meetings

17. (1) At a general meeting seven (7) members present in person constitute a
quorum;

(2) lf within 30 minutes after the time specified for the holding of a general
meeting in a notice given under rule 16 (S) or (O)-

(rl

(b)
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(a) as a result of a request or notice referred to in rule 16 (1)(c) or as a
result of action taken under rule 16 (3) a quorum is not present, the
general meeting lapses; or

(b) othenrvise than as a result of a request, notice or action refened to in
paragraph (a), the general meeting stands adjourned to the same time

. or the same day in the following week and to the same venue;

(3) lf within 30 minutes of the time appointed by sub-rule (2) (b) for the
resumption of an adjourned general meeting a quorum is not present, the
members who are present in person or by proxy may nevertheless proceed
with the business of that general meeting as if a quorum were present;

(4) The Chairman may, with the consent of a general meeting at which a quorum
is present, and must,'if so directed by such a general meeting, adjourn that

...general 
meeting from time to time and from place to place;

(5) There must not be transacted at an adjourned general meeting any business
other than business left unfinished or on the agenda at the time when the
general meeting was adjourned;

(6) When a general meeting is adjourned for a period of 30 days or more, the
Secretary must give notice under rule 16 of the adjourned general meeting as
if that general meeting were a fresh general meeting;

(7) At a general meeting-

(a) an ordinary resolution put to the vote will be decided by a majority of
votes cast on a show of hands, subject to sub-rule (9), and

(b) a special resolution put to the vote will be decided in accordance with
section 24 of the Act as defined in rule 2, and, if a poll is demanded, in
accordance with sub-rules (9) and (1 1);

(8) A declaration by the Chairman of a general meeting that a resolution has
been passed as an ordinary reisolution at the meeting will be evidence of that
fact unless, during the general meeting at which the resolution is submitted, a
poll is demanded in accordance with sub-rule (9);

(9) At a general meeting, a poll may be demanded by the Chairman or by three
or more members present in person or by proxy and, if so demanded, must
be taken in such manner as the Chairman directs;
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(10) lf a poll is demanded and taken under sub-rule (9) in respect of an ordinary
resolution, a declaration by the Chairman of the result of the poll is evidence
of the matter so declared;

(11) A poll demanded under sub-rule (9) must be taken immediately on that
demand being made.

Minutes of meetings of Association

18. (1) The Secretary must cause proper minutes of all proceedings of all general
meetings and Committee meetings to be taken and then to be entered within
30 days after the holding of each general meeting or Committee meeting, as
the case requires, in a minute book kept for that purpose;

(2) The Chairman must ensure that the minutes taken of a general meeting or
Cdmmittee meeting under sub-rule (1) are checked and signed as correct by

.the Chairman of the general meeting or Committee meeting to which those
minutes relate or by the Chairman of the next succeeding general meeting or
Committe-e meeting, as the case requires;

(3) When minutes have been entered and signed as correct under this rule, they
are, until the contrary is proved, evidence that-

(a) the general meeting or Committee meeting to which they relate (in this
sub-rule called "the meeting") was duly convened and held;

(b) all proceedings recorded as having taken place at the meeting did in fact
take place at the meeting; and

(c) all appointments or elections purporting to have been made at the
meeting have been validly made.

Voting rights of members of Association

19. (1) Subject to these rules, each member present in person or by proxy at a
general meeting is entitled to a deliberative vote;

(2) A member which is a body corporate may appoint in writing a natural person,
whether or not he or she is a member, to represent it at a particular general
meeting or at all general meetings;

(3) An appointment made under sub-rule (2) must be made by a resolution of the
board or other governing body of the body corporate concerned-
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(a) which resolution is authenticated under the common seal of that body
corporate; and

(b) a copy of which resolution is lodged with the Secretary;

(4) A person appointed under sub'rule (2) to represent a member which is a body
gorporate is deemed for all purposes to be a member until that appointment is
revoked by the body corporate or, in the case of an appointment in respect of
a particular general meeting, which appointment is not so revoked, the
conclusion of that general meeting.

Proxies of members of Association

20. A member (in this rule called ".the appointing membe/') may appoint in writing
another-member who is a natural person to be the proxy of the appointing member
and to ittend, and vote on behalf of the appointing member at, any general
meeting.

Rules of Association

21. (1) The Association may alter or rescind these rules, or make rules additional to
these rules, in accordance with the procedure set out in sections 17, 18 and
19 of the Act, which is as follows-

(a) Subject to sub-rule (1) (d) and (1) (e), the Association may alter its rules
by special resolution but not othenrvise;

(b) Within one month of the passing of a special resolution altering its rules,
or such further time as the Commissioner may in a particular case allow
(on written application by the Association), the Association must lodge
with the Commissioner notice of tre special resolution setting out
particulars of the alteration together with a certificate given by a member
of the Committee certifying that the resolution was duly passed as a
special resolution and that the rules of the Association as so altered
conform to the requirements of this Act;

(c) An alteration of the rules of the Association does not take effect until
sub-rule (1) (b) is complied with;

(d) An alteration of the rules of the Association having effect to change the
narne of the association does not take effect until sub-rules (1) (a) to (1)
(c) are complied with and the approval of the Commissioner is given to
the change of name;
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(e) An alteration of the rules of the Association having effect to alter the
objects or purposes of the association does not take effect until sub-
rules (1) (a) to (1) (c) are complied with and the approval of the
Commissioner is given to the alteration of the objects or purposes;

(2) These rules bind every member and the Association to the same extent as if
gvery member and the Association had signed and sealed these rules and
agreed to be bound by all their provisions.

Common seal of Association

22. (1) The Association must have a common seal on which its corporate name
appears in legible characters;

(2) The common seal of the Association must not be used without the express
authority of the Committee and every use of that common seal must be

"recorded in the minute book refened to in rule 18;

(3) The affixing of the common seal of the Association must be witnessed by any
two of the Chairman, the Secretary and the Treasurer;

(4) The common seal of the Association must be kept in the custody of the
Secretary or of such other person as the Committee from time to time
decides.

lnspection of records, etc. of Association

23. A member may at any reasonable time inspect without charge the books,
documents, records and securities of the Association.

Disputes and mediation

24. (1) The grievance procedure set out in this rule applies to disputes under these
rules between-

(a) a member and another member; or

(b) a member and the Association; or

(c) if the Association provides services to non-members, "those non-
members who receive services from the Association, and the
Association;
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(2) The parties to the dispute must meet and discuss the matter in dispute, and, if
possible, resolve the dispute within 14 days after the dispute comes to the
attention of all of the parties;

(3) lf the parties are unable to resolve the dispute at the meeting, or if a party
fails to attend that meeting, then the parties must, within 10 days, hold i
meeting in the presence of a mediator;

(4) The mediator must be-

(a) a person chosen by agreement between the parties; or

(b) in the absence of agreement-

(i) in the case of a dispute between a member and another member, a
person appointed by the Committee of the Association;

(ii) in the case of a dispute between a member or relevant non-member
(as defined by sub-rule (1) (c)) and the Association, a person who is
a mediator appointed to, or employed with, a not for profit
organization;

(5) A member of the Association can be a mediator;

(6) The mediator cannot be a member who is a party to the dispute;

(7) The parties to the dispute must, in good faith, attempt to settle the dispute by
mediation;

(8) The mediator, in conducting the mediation, must-

(a) give the parties to the mediation process every opportunity to be heard;

(b) allow due consideration by all parties of any written statement submitted
by any party; and

(c) ensure that natural justice is accorded to the parties to the dispute
throughout the mediation process;

(9) The mediator must not determine the dispute;

(10) The mediation must be confidential and without prejudice;
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(11) lf the mediation process does not result in the dispute being resolved, the
parties may seek to resolve the dispute in accordance with the Act or
otherwise at law.

Distribution of surplus property on winding up of Association

25. lf upgn the winding up or dlssolution of the Association there remains after
satisfaction of all its debts and liabilities any property whatsoever, the same must
not be paid to or distributed among the members, or former members. The surplus
property must be given or transferred to another deductible gift recipient
association incorporated under the Act which has similar objects and which is not
carried out for the purposes of profit or gain to its individual members, and which
association shall be determined by resolution of the members.
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APPLIGATION FOR MEMBERSHIP - RuIe 5

THE PERIPHERAL NEUROPATHY SUPPORT GROUP INC.

of

( I n sert A P PLICANI'S n ame)

(insert APPLICANTS residential or postaladdress -
required under section 27 of lhe Associafions lncorporation Act (1987)

apply to become a member of the above Association.

lf my application is accepted, I agree to be bound by the rules of the Association.

Signature: Date:

Applicants to detach and keep

INFORMATION for APPLICANTS

. lf your application is accepted, your name and address, as provided above, must
be recorded in a register of members and be made available to other members,
upon request, under section 27 of the Associations lncorporation Act.. lf the obligations under the Associations lncorporation Ad are not complied with
the Association can be wound up.. You can contact the Association at 12 Rivergum Close, Ellenbrook, WA, 6069.. You can access or correct personal information (your name and address) by
contacting the Association as indicated above.

OTHER INFORMATION

. lf your application is accepted you are entitled to inspect and make a copy of the register
of members under section 27 of the Associations lnarporation Act.. lf your application is accepted you are entitled to inspect and make a copy of the rules
(constitution) of the association under section 28 of the Associations lncorporation Act.

lf your application for membership is rejected by the Committee: You may give notice of
your intention to appeal within 14 days of being advised of the rejection (rule 5( )). The
Association in a general meeting, no later than the next annual general meeting, must confirm or
set aside the decision of the Committee rejecting your application, after giving you a reasonable
opportunity to be heard or to make written representations to the general meeting (rule 5(5)).
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APPOINTMENT OF CORPORATE MEMBER
REPRESENTATIVE - Rule 19

(lnsert name of CORPORATE MEMBER of incorporated association)

advises that, on it RESOLVED that
(lnsr;rt date of meeting)

(lnsert name of REPRESENTATIVE of the above corporate membr)
represent it at:

(Tick only ONE of the following)

E ,n" general meeting/s on
( lnsert relevant d ate/s)

tr all general meetings

of THE PERIPHERAL NEUROPATHY SUPPORT GROUP lNC.

WITNESSED / AUTHORISED BY:
(if required under the CORPORATE MEMBER'S rules)

SIGNATURE:

NAME:

POSITION:

DATE:

SIGNATURE:

NAME:

POSITION:

DATE:: (lnsert CORPORATE MEMBER'S common seal)

The corporate member acknowledges that according to rule 19(a) of the Association a person
appointed to represent a member which is a body corporate is deemed for all purposes to be a
member until that appointment is revoked by the body corporate or, in the case of an
appointment in respect of a particular general meeting, which appointment is not so revoked, the
conclusion of that general meeting.

APPOINTMENT OF PROXY
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Rule 20

(lnsert MEMBER'S name)

of..............'
( I n sert A P P L/CANI'S address)

being a member of rHE PERTPHERAL NEUROPATHY suPPoRT GROUP tNc.

APPOINT

...'::7.........,
,". (lnserf PROXYS name)

who also is a member of the Association, as my prory.

My proxy is authorised to vote on my behalf: (Tick only ONE of the following)

E ,n" general meeting/s (and any adjournments of the meeting/s) on

( lnsert relevant d ate/s)

OR

|-] in relation to the following resolutions and/or nominations

ln favour: Against:

(lnsut resolution Nos., brief descriptbn (ln*rt resolution Nos., brief description
or nominees'narne/s) or nominees'name/s)

Signature: .............. Date:
(of Member appointing Proxy)

NOTICE OF GENERAL MEETING TO ALTER THE
RULES (CONSTITUTPN) - Rule 21
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is convening a general meeting at which the following resolution/s will be proposed as special resolutions
to alter the rules of the association.

The meeting will be held at a.m./p.m. on

The meeting will take place at

SPECIAL RESOLUTION/S:

Cunently rulq ..... states:

It is proposed to alter this rule so that it states as follows:

Currently rule ..... states:

It is proposed to alter this rule so that it states as follows:

OR

A list of alterations to the rules which will be proposed as special resolutions at the meeting is attached.

INFORMATION for MEMBERS

' Rule 20 allows for proxy votes. A proxy form is enclosed for you to nominate another member to
vote on your behalf if you cannot attend the meeting.

' Alterations to the rules can only be made if supported by 75o/o of members voting at the meeting or
by proxy.

' Alterations to the rules only take effect when lodged with the Department of Consumer &
Employment Protection.

200_
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